Knole Academy Sixth Form Useful Information

Sixth Form students are treated as young adults but should remember that in order to receive this level of recognition they should show respect to Knole Academy staff, students, buildings and policies.

· The dress code should be followed at all times (please see separate information sheet for further details)
· Mobile phones are only allowed to be used in the common room and MP3 players should not be used in lessons
· Chewing gum is not allowed on the academy site
· Food and drink should not be consumed anywhere except the common room or dining room 

· Smoking is strictly prohibited. If students find it necessary to smoke they must do so off of the academy site
· Students who drive should use the allocated car parks and drive in a sensible manner
· Students should ensure that they are prepared for every lesson
· Sixth Form courses require considerably more work than GCSEs so study periods should be used wisely to ensure that students do not fall behind with their work
· Sixth Form students should be positive role models for all other students and their conduct should reflect this through adhering to all academy expectations
Independent Study

A Sixth Form student’s timetable is made up of both taught lessons and unsupervised ‘study periods’ where students are required to work independently to extend and develop their work. During these times it is expected that students remain on the academy site. They should refrain from visits to shops etc. which can instead take place during lunch breaks. Students should use their study periods wisely and preferably work in subject areas although this may not always be possible so the common room or other suitable area (such as the library or an available classroom) may be used for quiet study.

Work set for students to complete independently outside of lessons is regarded as an important extension of the working day to help consolidate understanding and skills. It also provides parents with the opportunity to play an active role in their child’s education by offering support, encouragement and advice.

It is widely accepted that independent study enables students to
· Develop independent learning skills

· Plan and organise their work

· Develop perseverance and self-discipline

· Practise skills learned in the classroom

· Acquire a greater knowledge base

· Revise more effectively for tests and examinations

· Become familiar with reading more widely around a topic
It is important that students allocate their time sensibly between all their subjects to ensure that they do not fall behind. It is recommended that each week Sixth Form students spend at least four hours per subject studying outside of lessons.
Sixth Form Common Room

Knole Academy Sixth Form students are fortunate to have access to a common room. This area has both social and working spaces. Students find the common room a relaxing and enjoyable place to spend lunches, breaks and study periods. However, it is important to remember that the common room is also a working environment.  Students use it for quiet study and this should be respected at all times. 
Students should ensure that they look after the common room, for example replacing furniture when it has been moved and tidying up rubbish and food remains.  The common room is occasionally used by visitors to the school so it should always be left tidy.

If the behaviour in the common room is deemed unsuitable or the environment has not been respected then warnings will be issued.  Repeated incidents will result in the common room being closed for a day and students will be required to spend their study periods and breaks elsewhere on the academy site.

Students not in the sixth form (i.e. years 7-11) are not allowed in the common room under any circumstances. It should also be noted that Sixth Form students are not allowed to invite friends who are not members of Knole Academy on to the site. 

Staff may enter the common room at any time and their requests should be respected and adhered to without question.

Attendance

Students at Knole Academy Sixth Form are expected to be present each day for the whole day unless attending a learning related work placement or study leave as agreed in advance by the Assistant Principal in charge of Sixth Form.  

Each morning students should register with their tutor except if their first lesson is on a different site to their tutor base in which instance they should start their day in their first lesson. On Wednesdays all students should register then attend assembly then Citizenship: a lesson taken by their tutor or educational visitor. 
If students do not register as outlined above they will be considered absent which may affect attendance reports. If students are late and arrive after registration they should sign in at reception and then, to be courteous, make their tutor aware that they are present.
In the case of an absence the academy should be contacted by telephone on the day then the absence should be confirmed with a parental note upon return.  If absence is prolonged, a doctor’s note will be required.  

Government statistics show that students who have high levels of attendance will be more likely to reach or exceed their target grades than students with lower levels of attendance.  Attendance is monitored and reported on.  Knole Academy uses the following criteria when judging attendance.

Absences will normally be authorised for the following reasons
· Illness (prolonged illness will require a doctor’s note)
· Unavoidable medical appointment 

· Recognised religious observance 

· Funerals 

· Traumatic events

· There are other exceptional circumstances where permission may be granted in advance by the Principal
Absences will not be authorised for the following reasons
· Shopping 

· Birthdays 

· Looking after other family members 

· Waiting in for trades people 

· Holidays without permission or holidays for more than 10 school days in one academic year 
· Any time off when no reason is given 

· Visiting relatives 

· Getting up late 

· Missing the bus 

· Poor weather (unless authorised by the academy)
· Driving lessons and tests

· Part time jobs 
If a student is present then they are expected to attend all timetables lessons (including Citizenship).  If a student takes it upon themselves to miss a lesson without permission (for example, because they wish to catch up on another subject’s work) then they will be considered truanting. This may result in the student being required to make up the time at another point in the week and could, if repeated, lead to the student falling behind and jeopardising their ability to achieve a grade in that course. 
Students may find it necessary to travel between the academy sites.  There are mini bus shuttles at break and lunch or students may walk if more convenient. It is vital that students always sign in and out of the sites.
Occasionally a teacher may not be able to take a timetabled lesson.  In such an event there will always be work left for students to complete. They must ensure that they sign a register left on the teacher’s desk, complete the work and remain in the classroom throughout the lesson. Usually another teacher from the department will be on hand nearby to support the students.
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